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      Boston Housing Authority


      52 Chauncy Street



      Boston, Massachusetts  02111-02375



MANAGER'S CHECKLIST FOR USE AND OCCUPANCY EVICTIONS
Occupant(s): 
(Name of Occupant[s])
Address:

(Street address and unit number)



(City, state and zip)
Apt. No.:

(Apt. No.)


Development:
(Development name)
 FORMCHECKBOX 

1.  
Date Notice of Private Conference sent:        



(Form UO-01 delivered by hand approximately 7 days prior to Private Conference)
 FORMCHECKBOX 

2.  
Private conference held?   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 



Date held:      

    
Results:



 FORMCHECKBOX 
 Agreement
Date of Form UO-02:      


 FORMCHECKBOX 
 Paid in full
Amount paid: $     




 FORMCHECKBOX 
 No settlement



 FORMCHECKBOX 
 Summary written (Form UO-03) and delivered (date)      
 FORMCHECKBOX 

3.  Notice to Quit for Non-Payment of Use and Occupancy (Form UO-04)


     Date sent:      

     (Notice is sent if Private Conference did not result in settlement.)

 FORMCHECKBOX 

4.  
Apartment inspection - date inspected and Form UO-05 (Manager's Report to Legal Department on Condition of Apartment) prepared:      
 FORMCHECKBOX 

5.  
Date case sent to Legal Department:      

     
Form UO-07


    
Enclosures:


     
 FORMCHECKBOX 
 a. 
Copy of Use and Occupancy Agreement (Form UO/A)


     
 FORMCHECKBOX 
 b. 
Copy of Form UO-01 (Notice of Private Conference Letter)


     
 FORMCHECKBOX 
 c. 
Copy of Form UO-02 (Written Agreement with Occupant)


     
 FORMCHECKBOX 
 d. 
Copy of Form UO-03 (Summary of Private Conference) 


     
 FORMCHECKBOX 
 e. 
Copy of Form UO-04 or UO-04A (Notice to Quit)


     
 FORMCHECKBOX 
 f. 
Copy of Form UO-05 (Managers Report on Condition of Apartment) 

   
     
 FORMCHECKBOX 
 g. 
Military Affidavit UO-08


     
 FORMCHECKBOX 
 h. 
Managers Checklist (UO-06)
Form UO-06: Manager’s Checklist
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