[image: image1.png]




      Boston Housing Authority


      52 Chauncy Street



      Boston, Massachusetts  02111-02375



NOTICE TO QUIT 
FOR NON-PAYMENT OF USE AND OCCUPANCY
(Non-Grievable)







DATE:      
TO:
(Name of Occupant[s])

(Street address and unit number)

(City, state and zip)
Dear Occupant(s):


Having failed to comply with the terms of your Use and Occupancy Agreement with the Boston Housing Authority (“BHA”), you are hereby notified to quit and deliver possession of, and to vacate, in seven days from the date of your receipt of this Notice, the premises now held by you namely:
(Street address, apt. #, city, state, zip)
Your right to use and occupy the premises is hereby terminated as of that date.


This action is being taken because of your failure to: 


(Reason for action)

You have the right to submit a written reply or explanation to the claim(s) against you, and to examine and copy BHA documents directly relevant to the BHA decision to _________________. In advance of the court trial, you may seek representation by an attorney. At trial, you may appear with or without an attorney, cross-examine witnesses, and present your defense through presentation of evidence and legal argument.


If you fail to quit the premises, or pay the use and occupancy due within 7 days of your receipt of this Notice, the BHA will file an action in housing court to evict you and to recover the use and occupancy due plus court costs at which time you may present a defense.


Any payments made by you after expiration of this Notice will be accepted by the BHA for use and occupation only and will not create a new tenancy








BOSTON HOUSING AUTHORITY

By: ____________________________
Name:  (Printed Name)
Title:  (MUST BE SIGNED BY MANAGER)
CERTIFICATE OF SERVICE
I, _____________________________, on the __________ day of ___________, 20___, did serve upon ______________________________ the following documents:

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

______ by delivering in-hand to the following adult:_____________________________







         
at:______________________________


IF IN-HAND DELIVERY, RECIPIENT’S SIGNATURE:______________________

______ by leaving at the following address and by mailing first-class mail to the same address (MUST DO BOTH):_______________________________________________
______________________________________________________________________
 





Signature: _____________________________







Printed name: __________________________

�“Notice to Quit/Notice of Termination”?


�Can this be fleshed out more in the form, since it’s just for non-payment of use and occupancy?


�Double-check
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