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      Boston Housing Authority


      52 Chauncy Street



      Boston, Massachusetts  02111-02375


                                    INTEROFFICE COMMUNICATION


MEMORANDUM OF TRANSMITTAL FOR CAUSE EVICTION
(Grievable Eviction)






DATE:      
TO:

Legal Department
FROM:
(Manager's name), Housing Manager
AT:

(Development name) Development
SUBJECT:
Request for Court Action
______________________________________________________________________
Please commence eviction proceedings against the following Resident(s):



Name:

(Name of Resident[s])


Address:
(Street address and unit number)




(City, state and zip)
Check if Appropriate:

 FORMCHECKBOX 

Private conference held on      .


 FORMCHECKBOX 
 Resident appeared
 FORMCHECKBOX 
 Resident did not appear
 FORMCHECKBOX 
 
Resident was served with Notice of Termination/Notice to Quit for Cause with Factual Statement for Cause Eviction on:      .
Was grievance panel hearing requested? (PLEASE VERIFY WITH THE ADMINISTRATIVE APPEALS COORDINATOR)  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


If yes, 
date hearing held:      

Date of decision:      

If no, does tenant still have time to request a grievance hearing?   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


 FORMCHECKBOX 
 
Resident did not request Grievance Hearing.
 FORMCHECKBOX 
 
Resident did request Grievance Hearing and the Panel recommended eviction, or, if Grievance was appealed, the hearing officer recommended eviction.


The final hearing was held on:      .

I am enclosing the forms indicated below:


 FORMCHECKBOX 
 
Copy of Lease


 FORMCHECKBOX 
 
Notice of Private Conference/Certificate of Service (Form GC/1)

 
 FORMCHECKBOX 
 
Summary of Private Conference/Certificate of Service (Form GC/2)


 FORMCHECKBOX 
 
Notice of Termination/Notice to Quit/Certificate of Service (Form GC/6 with Factual Statement, Form GC/6A)


 FORMCHECKBOX 
 
Resident's Request for Grievance Hearing, if submitted to manager by Resident (Form GC/4)


 FORMCHECKBOX 
 
Military Affidavit (Form GC/7)

       
 FORMCHECKBOX 
 
Police or incident reports, if any


 FORMCHECKBOX 
 
Copy of Management Agreement (Form GC/3 or equivalent), if violated


 FORMCHECKBOX 
 
Resident's Reasonable Accommodation Request(s)

�Have this replace the below two options (taken from NP-06), by adding in info on appeal and final hearing?
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