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Boston Housing Authority


52 Chauncy Street



Boston, Massachusetts  02111-02375



MANAGER'S NON-PAYMENT EVICTION CHECKLIST
Tenant(s):

(Names of all Tenants who signed lease)
Address: 

(Street address and unit number)



(City, state and zip)

          
Development: 
(Development name)
 FORMCHECKBOX 
 1.  
Date Notice of Private Conference (Form NP-01) sent:       



(Form NP/1 delivered by hand approximately 7 days prior to private conference)
 FORMCHECKBOX 
 2.  
Private conference held?   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No     Date held:      
     

Results:          

 FORMCHECKBOX 
 Agreement     
Date of Form NP/2:       

 FORMCHECKBOX 
 Paid in full    
Amount paid:
$      




 FORMCHECKBOX 
 No settlement


 FORMCHECKBOX 
 Summary written (Form NP/3) and delivered (date:      ) 

 FORMCHECKBOX 
 3.  
Did Resident request a reasonable accommodation for the private conference?  

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  
Nature of request?:  (Describe request)
What accommodation, if any, was made?:  (Describe accommodation)
 FORMCHECKBOX 
 4.  
Did Resident request a reasonable accommodation for the non-payment action itself (the grounds for termination)?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 
If so, what was the request?:  (Describe request)
 FORMCHECKBOX 
 5.  
Notice of Termination/Notice to Quit for Non-Payment of Rent (Form NP-03)

Date sent:
      

(Notice sent if private conference did not result in settlement.)

 FORMCHECKBOX 
 6.  
Grievance panel hearing held?   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No    


Date of hearing:
     

(Tenant has 14 days from date of Notice of Termination/Notice to Quit delivery to 
request a hearing.)

     
Results:
      FORMCHECKBOX 
 For eviction

 FORMCHECKBOX 
 Against eviction


     
Appeal:
      FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 7.  
Apartment inspection - date inspected and Form NP-05 (Manager's Report to Legal Department on Condition of Apartment) prepared:       
 FORMCHECKBOX 
 8.  
Date case sent to Legal Department:       

     
Enclosures:


     
 FORMCHECKBOX 
 a.  
Copy of lease


     
 FORMCHECKBOX 
 b. 
Copy of Form NP-01 (Notice of Private Conference Letter)


     
 FORMCHECKBOX 
 c. 
Copy of Form NP-02 (Written Agreement with Tenant)


     
 FORMCHECKBOX 
 d. 
Copy of Form  NP-03 (Summary of Private Conference) 


     
 FORMCHECKBOX 
 e. 
Copy of Form NP-04 (Notice of Termination/Notice to Quit)


     
 FORMCHECKBOX 
 f. 
Decision of grievance panel, if any


     
 FORMCHECKBOX 
 g. 
Copy of Form NP-05 (Managers Report on Condition of Apartment)


     
 FORMCHECKBOX 
 h. 
Memorandum of Transmittal for Non-Payment Eviction (Form NP-06)


   
     
 FORMCHECKBOX 
 i. 
Military Affidavit 


     
 FORMCHECKBOX 
 j. 
Proposed Settlement (Form NP-08)


     
 FORMCHECKBOX 
 k. 
Manager's Checklist (Form NP-07)


     
 FORMCHECKBOX 
 l.  
All written requests for reasonable accommodation(s) from resident
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