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      Boston Housing Authority


      52 Chauncy Street



      Boston, Massachusetts  02111-02375



MEMORANDUM OF TRANSMITTAL FOR USE AND OCCUPANCY EVICTION
TO:

Legal Department
FROM:
(Manager's name), Manager


(Development name)
DATE:
     
Please commence proceedings to evict the Occupant(s) named below for non-payment of use and occupancy.


Name of Occupant(s):  (Name of Occupant[s])

Address:
(Street address and unit number)



(City, state and zip)

Apt. No.:
(Apt. No.)

Date notice of private conference delivered:      

      Private conference held?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


Any previous eviction action brought against Occupant?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


     If yes, give dates and results: (Dates and results)

Any other information relative to the Occupant(s) which might affect legal action?

(Other Information)
PLEASE BE SURE TO ATTACH MANAGER'S REPORT ON CONDITION OF
APARTMENT AND COPIES OF ALL NOTICES TO OCCUPANT(S)
�Include language regarding checking for the exhaustion of grievance hearing rights?
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