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Boston Housing Authority


52 Chauncy Street



Boston, Massachusetts  02111-02375



MEMORANDUM OF TRANSMITTAL FOR NON-PAYMENT EVICTION
TO:

Legal Department

FROM:
(Manager's name), Manager


(Development)
DATE:
     
Please commence proceedings to evict the Tenant(s) named below for non-payment of rent.

Tenant name(s):
(Names of all Tenants who signed lease)
Address:

(Street address and unit number)



(City, state and zip)
Date notice of private conference delivered:      

Private conference held?
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

If “yes,” residents who attended: (Names of all residents who attended)
Did Tenant(s) request reasonable accommodation(s) for the conference?


 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  

If yes, nature of request(s)?: (Nature of request)

If yes, what accommodation(s) was or were made?: (Accommodation[s] made)
Date notice of termination/notice to quit delivered:      
Did Tenant(s) request reasonable accommodation(s) regarding grounds for termination?
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No  

If yes, nature of request(s)?: (Nature of request[s])
Was grievance panel hearing requested?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 

(PLEASE VERIFY WITH THE ADMINISTRATIVE APPEALS COORDINATOR)

If yes, 
date hearing held:      

Date of decision:      

If no, does Tenant still have time to request a grievance hearing or appeal?  

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
Any other information relative to the tenant(s) which might affect legal action? 
(Any other information - if none, type "none")
Date case sent to Legal Department:       

     
Enclosures:


     
 FORMCHECKBOX 
 a.  
Copy of lease


     
 FORMCHECKBOX 
 b. 
Copy of Form NP-01 (Notice of Private Conference Letter)


     
 FORMCHECKBOX 
 c. 
Copy of Form NP-02 (Written Agreement with Tenant)


     
 FORMCHECKBOX 
 d. 
Copy of Form NP-03 (Summary of Private Conference) 


     
 FORMCHECKBOX 
 e. 
Copy of Form NP-04 (Notice of Termination/Notice to Quit)


     
 FORMCHECKBOX 
 f. 
Decision of grievance panel, if any


     
 FORMCHECKBOX 
 g. 
Copy of Form NP-05 (Managers Report on Condition of Apartment)


     
 FORMCHECKBOX 
 h. 
Memorandum of Transmittal for Non-Payment Eviction (Form NP-06)


   
     
 FORMCHECKBOX 
 i. 
Military Affidavit 


     
 FORMCHECKBOX 
 j. 
Proposed Settlement (Form NP-08)


     
 FORMCHECKBOX 
 k.  
All written requests for reasonable accommodation(s) from resident

PLEASE BE SURE TO ATTACH MANAGER'S REPORT ON CONDITION OF APARTMENT (Form NP-05) AND COPIES OF ALL NOTICES TO TENANT(S)
THE UNIT MUST HAVE BEEN INSPECTED WITHIN THE LAST SIX MONTHS AND ALL OUTSTANDING WORK ORDERS COMPLETED AND CLOSED.  

PLEASE ATTACH THE MOST RECENT LIVING UNIT INSPECTION (LUI).
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